
 

 

Find out what date each term starts 
and make sure your child is ready. 

Get as much prepared the evening 

before to save time in the morning. 
Check the alarm is set. 

 
Build regular routines for bedtime 

and the morning. Primary children 
need about 10 hours of sleep each 
night. 

Talk about the importance of 

regular attendance and how your 
child feels about school. 

 

 
Don't permit missing school unless 
your child is truly sick. Use a 
thermometer to check for fever. 

 

 
 

 

Where possible all medical 
appointments should be booked 
outside of school hours. The 
amount of disruption to learning 
time should be kept to a minimum if 
this is not possible. 
Try to arrange a back up plan for 
getting to school if there are 
unforeseen circumstances. Ask a 
family member, neighbour or 
another parent for help. 

 

 
Seek support from school staff or 
community groups to help with 
transport, advice and information. 

 
 
 
 

 
Regardless of the reason, if your child is 
absent from school it will impact on their 
learning. 

 
Parents/carers are legally 

responsible for ensuring their 

child attends school on time 

everyday. 
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There is a link between good 
school attendance and high 
level attainment. 

 

Promotes children's welfare 
and safeguarding. 

 
Enables pupils to access the 
widest possible range of 
opportunities. 

Encourages good friendships 
with peers. 

 
 
 
 
 
 
 
 
 
 
 
 

 
Where possible all medical appointments 
should be made outside of school times. 
Where this is not possible, disruption to 
learning should be kept to a minimum. 
Schools may not authorise the time off if 
medical evidence is not provided. 

Children are not entitled to holidays during the 
school term, and holidays are not considered 
exceptional circumstances. If taken, they will 
be recorded as unauthorised absences. 

From 19 August 2024, if a child has 10 
unauthorised sessions (equivalent to 5 school 
days) within a 10-week period, a Fixed Penalty 
Notice (FPN) may be issued. The fine is £80 
per parent, per child if paid within 21 days, 
rising to £160 if paid within 28 days. A second 
offence within 3 years is fined at £160 with no 
discount. Further offences may result in 
prosecution. Parents must use the school’s 
online form to request exceptional leave in 
advance. 

 

 
Your child can attend school with minor 
ailments such as toothache, headache, 
stomach ache, cold, sore throat. Over the 
counter medicines can be given before 
school. 
The school will contact you if your child 
becomes too ill to remain in school. If your 
child has diarrhoea or vomiting, they 
should not return to school until 48 hours 
after the last episode or symptom. 
If you are unsure how long your child 
should be absent with an illness visit 
website below for advice 
https://www.nhs.uk/live-well/is-my -child- 
too-ill-for-school/ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If your child's attendance falls below 90% 
they are considered to be a persistent 
absentee. This equates to just 2 days a 
month, or 20 days of a school year. 

Statistics prove that persistent absentees 

are less likely to achieve their full potential, 
and can effect GSCE results and future 
employability. 
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